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2020 Leave Balance Payout/HSA Contribution
All Payouts/Contributions will be applied within the normal payroll process. If you wish to change your tax withholdings for any pay cycle, please contact HR to complete a new form W-4*


Employee Name:

Comp Time Requests:

Cash Out (IBEW & FOP Only): 

HSA Contribution:
(40 hours max – non-represented)
(40 hours max – IBEW)
(84 hours max – FOP)
(48 hours max Holiday – FOP)

Convert Time 
(Special bank for usage only (no cash out of converted time) - 2020 only due to Covid-19 - from 07/01/20 – 12/31/20)

Vacation Time Requests:

Cash Out (40 hours max annually – must have at least 7 completed years of service to cash out time):

HSA Contribution (40 hours max annually): 


Sick Time Requests:
HSA Contribution (48 hours max annually):



Employee Signature									Date
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