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Job Description

	Title: Spring Seasonal Laborer           
	Dept: Public Works & Electric  
	Class: Non-Exempt –      Seasonal


SUPERVISION
Applicable Department Foreman and/or Department Director 
ESSENTIAL FUNCTIONS

· The functions listed describe the primary purpose of this job.  Specific duties or tasks may vary and be documented separately.  The employee might not be required to perform all functions listed. Additional duties may be assigned, and functions may be modified, according to necessity.

· All assigned duties or tasks are deemed to be part of the essential functions, unless such duties or tasks are unrelated to the functions listed, in which case they are deemed to be other (non-essential) functions.

· Employees are held accountable for successful job performance.  Job performance standards may be documented separately, and may include functions, objectives, duties or tasks not specifically listed herein.

· In performing functions, duties or tasks, employees are required to know and follow safe work practices, and to be aware of company policies and procedures related to job safety, including safety rules and regulations.  Employees are required to notify superiors upon becoming aware of unsafe working conditions.
· All functions, duties or tasks are to be carried out in an honest, ethical and professional manner, and to be performed in conformance with applicable City policies and procedures.  In the event of uncertainty or lack of knowledge of company policies and procedures, employees are required to request clarification or explanations from superiors or authorized City representatives.

1. Mowing and weed trimming of assigned City property 
2. Weekly inspection and general maintenance of City grounds and equipment as assigned 

3. Painting of buildings, machinery, and equipment as assigned

4. Assisting with inventory and data collection as assigned 

5. Watering plants, landscaping, and clearing refuse from City grounds  
6. Demonstrates continuous effort to improve operations, decrease turnaround 
times, streamline work processes, and work cooperatively and jointly to provide quality seamless customer service.
7. Performs other duties as assigned by Department Foreman and/or Department Director 
MINIMUM QUALIFICATIONS AT ENTRY

Additional qualifications may be specified and receive preference, depending upon the nature of the position.

Education/Experience:  High School diploma or GED equivalent OR an active High School student at least 16 years of age. 
Competencies (as demonstrated through experience, training, and/or testing):
· Automotive and equipment usage, maintenance, and related equipment
· Techniques and methods of maintenance for City equipment
· Knowledge of care and keeping of trees, ornamental plantings, grass and soils
· Knowledge of maintenance and operation of equipment and small engines and minor carpentry work
· Understand and follow written and oral instructions.

· Establish and maintain cooperative working relationships with City management, City employees, and the public.

· Work safely without presenting a direct threat to self or others.

· Work cooperatively with other City employees, various levels of management, and the public, often in stressful situations;
· Maintain confidentiality of personnel information.

WORKING CONDITIONS (Physical/Mental Demands)

With or without reasonable accommodation, requires the physical and mental capacity to perform effectively all essential functions.  In addition to other demands, the demands of the job include:

· Maintaining composure in dealing with authorities, clients, citizens, occasionally under conditions of urgency and in pressure situations.

· Must undergo and meet City standards for background and reference checks, controlled substance testing.
· Required ability to handle multiple tasks concurrently.

· Move heavy objects (50 pounds or more) short distances (less than 20 feet).
· Work frequently requires strenuous physical tasks, including bending, stooping and lifting and carrying items weighing 20-50 pounds.

· Remain in a standing position for extended periods of time;

· Prolonged operation of moving equipment both riding/walking over rough 
terrain;

· Coordinate the movement of more than one limb simultaneously (example; operating the clutch and accelerator);

· Lift arms above shoulder level.
· Work outside in a variety of environmental extremes such as heat, cold, rain, and dust.
· Work safely without presenting a threat to self or others.
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